Wastewater Management Authority

Post:
Accountant

Duties: 

1. To be responsible to the Financial Manager for –

(i) all financial and accounting business of the Wastewater Management Authority;

(ii) the day-to-day running of the Finance Section and/or the Management Accounting Sections;

2. To implement computerized accounting and financial management systems.

3. To assist in the design and implementation of new financial procedures.

4. To maintain up to date accounting records, books of accounts and vouchers for all financial transactions and producing same for audit.

5. To submit monthly management reports and accounts and monthly trial balance.

6. To ascertain that statutory provisions and internal regulations relating to the financial management of the Authority are complied with.

7. To prepare annual statutory accounts and financial statements required by funding agencies.

8. To maintain financial records in respect of capital projects.

9. To manage loans of the international donors in compliance with required conditions and procedures.

10. To provide input for business plans and budgets.

11. To establish and maintain a proper control system for revenue and expenditure.

12. To ensure that cashier functions are properly carried out.

13. To use ICT in the performance of his duties.

14. To perform such other duties directly related to the main duties listed above or related to the delivery of the output and results expected from the Accountant in the roles ascribed to him.

