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Post of Assistant Works Inspector
Duties:
	1.
	To keep time books and progress books.

	2.
	To distribute work and supervise workers on sites of work.

	3.
	To prepare simple estimates bills and paysheets.

	4.
	To be responsible for the preparation of requisitions, the physical custody of stores, the receipts and issue of tools and materials and the keeping of record in sub stores.

	5.
	To prepare and update data in respect of all activities and operations carried out in the section under his responsibility, namely installation of sewer lines, house service-connections, preventive maintenance works, repair works, cesspool emptying.

	6.
	To ensure that proper precautionary measures are taken with regard to the safety of workers and members of the public.

	7.
	To receive and process applications with regard to cesspool emptying, sewer blockages and attend to complaints of general nature.

	8.
	To use ICT in the performance of his duties.

	9.
	To perform such other duties directly related to the main duties listed above or related to the delivery of the output and results expected form the Assistant Works Inspector in the roles ascribed to him.
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